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Meeting questions: quick and simple
Before you meet
[ ] Write one thing you want to understand.
[ ] Choose your three most useful questions.
[ ] Leave space to write the answers.

During the meeting
[ ] Ask one question at a time.
[ ] Ask for an example when an answer is unclear.
[ ] Say the answer back in your own words.

Before you finish
[ ] What happens next?
[ ] Who is doing it?
[ ] When will we check back?

My first question
_____________________________________________________
_____________________________________________________
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